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Introduction

This document is to explain how to edit your host file. We may advise you to do this if you are
working from a VPN and require access to server files or want to use Outlook while connected via a

VPN.

Prerequisites
Before we begin you will need...

e Your Server’'s Name (eg serverl)
e Your Server’'s DNS Name (eg serverl.domain.local)
e Your Server’s IP Address (eg 192.168.1.100)
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EDIT HOST FILE FOR SERVER ACCESS — WINDOWS VISTA / 7
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Open file location

I-Zip 3
B Scan with AVG
Pin to Taskbar
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1-Zip 3
B Scan with AVG

Open with...

Share with r

Restore previcus versions
Send to 2

Cut
Copy

Delete

Properties

—
' See more results

Click the Window Start Flag, type in Notepad in the search box, when Notepad is found under the
Programs section RIGHT Click and Select Run as Administrator.
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¥ Untitled - Notepad
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In Notepad Click File then Open...

Lok ir: | 5 My Documents » | O g e
Ty @My Music
i 2} @My Pictures
ku Recent
Documents
Desktop
kuy Documents
by Computer
- e ———
! File name: c WM DOW S epstem32hdivershetchhosts W Open
My Metwork. | Files of type: Text Documents [t - [ Cancel I
Encoding: |AN5| w |

In the File name box type :
C:\windows\system32\drivers\etc\hosts
Then Click Open

This is the shortcut way of opening the Host file, the other option is changing your settings to view
Hidden Folders and using the mouse.
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B hosts - Notepad

File Edit Format ‘iew Help
# Copyright (c) 19%3-159% microsoft Corp.

This 4= a sample HosTS Tile used by Microsoft TCR/IP for windows.

This file contains the mappings of IP addresses to host names. Each
entr‘%/ should be kept on an individual Tine. The IP address should
a

#
#

#*

#

#

# be placed in the first column Tollowed bg the corresponding host name.
# The IP address and the host name should he separated by at least one
# =space.

#

# Additiona11¥, comments (such as these) may be dnserted on ndividual
# Tines or following the machine name denoted by a '#' symbol.

#

# For example:

#

# 102, 54.94, 97 rhino. acme. com # source serwver

# 38.25.83.10 ®x., acCme. com # x client host
127.0.0.1 localhost

192.168.1.100 serverl
152.168.1.100 serverl. domain. Tocal

-

At the end of the notepad document add in the following lines (depending your server names and IP
addresses);

192.168.1.100 serverl
192.168.1.100 serverl.domain.local

Please note there is a TAB between the IP addresses and the server names, but you can use a SPACE
if you like.

I hosts - Notepad
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| Exit l
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Now just click File and Save. Then File and Exit.

You should now be able to use your Mapped Network Drives and/or Outlook while you are
connected via the VPN. Please note a VPN is much slower than a direct network connection so
please be patient.
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